Ministerial Internship

(Part-time: First semeste)

--Course Syllabud
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NORTH CENTRAL

UNIVERSITY
PRAC 488.02: 1.XCredits

Summer 2008

Tracy R. Paino BA., M. Div., D. Min.
Executive Chair, Departments of Church Leadership
Associate Professor of Youth Studies

Office located in The Center for Youth and Leadership
Campus Phone: 612.343.4100
Administrative Assistant: Theresa Nichols
Email: tracy.paino@northcentral.edu

Course Description:

The Ministerial Internship is an off-campus, professional experience in a ministry, program, or
organization that is designed to equip those involved in pastoral ministry. Students are placed with
qualified professionals who display expertise in their field of ministry. Involvement in this
internship program is required for all students with a major in the Pastoral Ministries Department.
Specific requirements are designed by the program director and on-sight internship supervisor.
Prerequisite: Junior or senior status

Objectives:

An internship is an experiential learning opportunity. The student will participate on a full-time
basis with an experienced professional in their chosen specialized field of ministry. It shall
provide the student with the experience and application of theories, ideas, and expertise
accumulated through text books, classroom learning, and observation during their undergraduate
studies. By the end of this course, the student will be able to:

1. Work as a professional in a ministry.

2. Work as part of a team / staff member accountable to a supervisor.

3. Identify and observe leadership and administrative styles in the operation of a ministry and
/ or service organization.

4. Use their gifts, talents, expertise, and training in a ministry and / or service position.
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5. Demonstrate the degree to which they have mastered the above objectives by meeting
deadlines, reading, and reporting in a quality manner.

Required Materials:
Covey, Stephen R., The 7 Habits of Highly Effective People: Powerful Lessons in Personal
Change. New York: Simon & Schuster, 1990.

READ A BOOK of your choosing regarding adolescent development, youth culture, youth
ministry, or related to your specialized field of study.

Requirements:

1. Meet with the Internship Director to receive instruction and direction prior to the start of
your internship.
A. Submit the name and contact information of the ministry / organization you will be

working with, along with the name of your direct supervisor.

B. Describe and get approval of the types of activities your internship will entail.

2. All papers should be written with proper college-level English grammar, conform to the
MLA style guide (except were noted in this syllabus), and be type-printed on white paper.
Papers should be clean and neat, legible and free from erasures, white out or correction

tape.
3. The following assignments will be completed and submitted to the professor at the
conclusion of your internship.
A. Read the required texts and submit a 2-3 page reflection paper on each. (For a total
of two reflection papers)
B. Turn in a record of your internship hours, (see sample hour log).
C. Keep a regular journal of your devotions, assignments, internship activities, and

thoughts. (To be shown to the Internship Director at your Exit Interview).
D. Turn in a mid-semester REPORT to the professor: (by Wednesday July 9, 2009
Address ToDr. Tracy Paino or e-mail: tracy.paino@northcentral.edu
North Central University
910 Elliot Ave.
Minneapolis, MN 55404
E. Complete and submit a 3-5 page Semester Reportt the conclusion of the
Semester (by Friday, September 19 200§ detailing your experiences, what you
enjoyed, what you endured, and what you gained from the experience thus far.
F. Have your Internship Supervisor turn in a Mid-Semeter Report(by July 9, 2008)
and the Final Internship Reporét the end of the semester (by September 19
2008.
G. Make an appointment and complete a personal EXIT INTERVIEW with the
Internship Director at the end of the semester (by Friday, September 19 2008§.
4. All forms can be accessed at either:
e www.youthandleadership.com( and #fAcl i cko ormr the I nternsh
e www.northcentral.edu
o Student s fCurlent Stukleats liaknthert thre &nternship link
o Sites fAclickd on the Pastors & Churches
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Policies:

Attendance: You are required to have a minimum of 120 contact hours (reading,
preparing assignments, & Internship responsibilities) during this semester.
Specific arrangements should be made with your supervisor at the approved
ministry or organization for your internship.

Appointments: You can contact the professor via e-mail, (tracy.paino@northcentral.edu). It
i s t h esresponsibdiey to todtact the professor if they have any
concerns or questions. 't is also t
arrangements for the EXIT INTERVIEW and the submission of all
assignments.

Final Exam: Because of the practical nature of this senior (400) level course. There will
be no scheduled final exam. The fin
(that will be sent by the Internship Director) will serve as the final exam.

Plagiarism Policy: Plagiarism is considered a very serious offense at North Central. The use of
another person's academic work without proper citation can result in serious
disciplinary action including the possibility of failure and/or dismissal. It
should also be noted that using your own previously submitted work must
be referenced within the body of your work. [See the Student Life Guide
for the school's policy on plagiarism]

Documented Disabilities:Students who have documented physical or learning disabilities and
wish to discuss academic accommodations should make an appointment
with the professor within the first two weeks of the semester. Students with
disabilities need to ensure that these disabilities or conditions are
documented with the NCU Student Success Center. While course content
and requirements will not be altered, reasonable accommodation for optimal
learning will be considered.

Academic Integrity: Dishonesty of any kind automatically subjects the student to potential
dismissal from and failure of the course.

Work Load Expectation: You are expected to work part-time for 8-13 consecutive
weeks during the semester on your internship. You will also be required to
complete the second half of your internship in a concurrent semester. You
are to be accountable to your direct supervisor for daily tasks and
assignments and the Internship Director for course requirements.

Late Assignments: Late assignments will only be accepted in circumstances involving an
emergency with prior notification made to the professor.

Grading Criteria:

1. Due Dates. All assignments are due by the last class day of the semester.
2. Scoring. This course is based on a standard 10% incremental scale. A grade will be
given after:

(1) the student has completed the
2 all materials are handed in,
3) an INTERVIEW WITH THE DIRECTOR OF THE
INTERNSHIP PROGRAM has been completed, and
4) the receipt of the internship
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3. Assignment Format: Each assignment must have a cover page. Every assignment must be
type-written, double-spaced, and in proper MLA format (except where
noted above). The studentlévd wor k wi
spelling, grammar, punctuation, analysis, and correct format.
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SAMPLE FIRST PAGE i MLA STYLE

Student s Last Name
Stulent 6 s Name
Dr. Tracy Paino
PRAC 488 Ministerial Internship
Date Turned in
Title of the Paper or Assignment

In writing a research paper or an assignment report, students are required to
use MLA format. The type should be 12 point Times New Roman and double-
spaced. Do not mix fonts unless it is for illustrative purposes, as in the previous

example. Use the MLA Handbook for Writers of Research Papers by Joseph

Gibaldi to provide accurate guidance if you have any questions about style.

The correct way to document a source is by using parenthetical citation in
your text keyed to an alphabetical list of works cited at the end of the paper
(Gibladi 142). All pages should have one-inch margins on the left, right, top, and
bott om. The st udaumbedssouldameartinthauwwpare and pag
right-hand corner one-half inch from the top on every page, except any
additionally required cover page. Always perform a check for spelling and
grammatical errors. It is wise to manually proofread every paper, because some

words are two similar but there meanings are different
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SAMPLE TITLE PAGE

Dr. Tracy R. Paino

Assignment Name

Submitted for PRAC 488 Ministerial Internship
Summer 2008
North Central University

by
(Your Name)
(Your Mail Box Number)
(Your Phone Number)
(Your e-mail address)

Date Due: Month, Day, Year
Date Submitted: Month, Day, Year
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A Guide for Writing a Critical Book Review

A critical book review gives information about a book and expresses an opinion on the book. An
essential element of a critical review is the expression of an evaluative judgment on the quality,
meaning and significance of the authords
includes a statement of what the author has tried to do, evaluates how well (in the opinion of the
reviewer) the author has succeeded, and presents evidence to support this evaluation.

There are three aspects that mustbe covered by a critical book review:
1. Contents - what is communicated in the book, article, or other medium?
(Note: this is not a summary of contents, but a statement describing the contents.)
2. Style - how is it said?
3. Assessment - a comment on the significance of what is said.

Suggested steps in writing a critical book review:

Step One: Get to know the work by a careful reading of the book; and by the opinions of others. (Use
the resources of the library to find other critical reviews.) In getting to know the book, use
all the information within the book itself. Look at the title page, is there a sub-title? Note
when the book was first published. Is there a table of contents, or chapter headings? If so,
use these as an orientation to the organization and contents of the book. If a bibliography is
present, give it careful scrutiny to determine what may have contributed to the author's
conclusions. Also consider the quality and veracity of these sources. Always read the
preface or introduction for statements about the book's intentions and/or limitations. As you
read, take notes and flag passages that you feel are illustrative of the purpose, theme and
style of the work. Note strengths as well as weaknesses.

Step Two: Establish the "thesis" of the review. Think about what the main point of your criticism will
be. In establishing the main point of criticism, consider the author's intention in writing the
book and whether this was achieved.

Step Three:  Make a preliminary outline. Consult notes made while reading the book. Assemble these
notes around the main point to be made in the review. Decide on the best order of
presenting the criticism for clarity and emphasis.

Step Four: Write a first draft, double or triple spacing and leaving wide margins to allow room for
corrections and additions. Include statements about the author's previous works and
background; his or her cultural, scientific, religious, and political affiliation; and reputation.
Also state the author's purpose and occasion for writing the book, as stated or implied in the
preface or text. Pay particular attention to the opening paragraph.

Some suggestions on how to begin:

Describe the author's purpose for writing the book and his or her qualifications
State the main point of criticism about the book

Describe the genre or group to which the work belongs

Give the historical background of the work

Comment on the significance of the work

Too T T o To
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For the body of the review follow the preliminary outline, assembling and if necessary, rearranging

arguments for the most logical presentation. Use quotation marks or indents to set off any quoted
material. Citec hapt er and page number for any reference
conclusion restate or sum up yourthesis. If possible leave some time before the next step.

Step Five:  Revise the first draft. Read through and correct errors as they are found. Reading
aloud is helpful to show up any awkwardness of construction. At this point verify
quotations for accuracy and make sure they are properly indicated. Check again for
logical presentation and, if necessary, rearrange statements and/or make major
revisions. Your rough draft is finished when you are ready to make a final copy
from it.

Step Six: Copy over and document sources. Check uncertain spelling as you copy. Document
the work being reviewed either in a subtitle or footnote, giving the author, title,
place of publication, publisher and date of publication. Passages quoted from the
work as well as passages referred to in the work must be footnoted. Ideas borrowed
or quoted from other sources must also be properly acknowledged. (For correct
examples of footnotes and bibliographic form consult the MLA style guide.)

The evaluation of a studentds critical revi ew

1. The student shows evidence of having familiarity with the contents of the subject. (book,
article, video, etc.)

2. The student clearly identifies the stated purpose for the presentation (book, video, lecture,
etc.) or the main thesis.

3. The student gives insightful analysis and evaluation of the content.

4. The student gives a clear description of the format and presentation then offers perceptive
and practical evaluation.

6. The student gives a fair and honest eval ua
communicate effectively and the success or failure to accomplish the stated objectives.

7. The student will present his/her thoughts with proper grammar, spelling, punctuation, and
composition mechanics.
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INTERNSHIP HOUR LOG

DATE HOURS JOB / ASSIGNMENT DESCRIPTION SUPERVI SOR
WORKED SIGNATURE

--MAKE COPIES AS NEEDED-
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